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1. Théng tin chung vé Trung tim

- Tén don vi: Trung tdm Ngoai nglr Truong Pai hoc Quy Nhon

- Quyét dinh thanh 1ap sb: 1563/QD-DHQN ngay 17/09/2010 cia Hiéu truéng
Truong Pai hoc Quy Nhon.

- Co s¢ dao tao: Van phong Trung tdm Ngoai nglt Truong Pai hoc Quy Nhon dat
tai Phong 109 - Giang duong A2, Trung tam st dung cac Giang duong cua Truong Dai
hoc Quy Nhon dé t6 chirc day ngoai ngir ting cuong ning luc ngoai ngit va to chirc thi
danh gia nang lyc ngoai ngi.

2. Chirc nang va nhiém vu ciia Trung tim

2.1. Chirc nang

Trung tdm Ngoai ngtt Truong DPai hoc Quy nhon c6 chirc nang dao tao trinh do
ngoai ngir dap ung cac tiéu chuan, nhu ciu cua nguoi hoc va yéu cau cta xa hoi; lién két,
hop tac dao tao, va td chuc thi ngoai ngit vdi cac co sé trong va ngoai nudc; thuc hién danh
gia trinh do chuan dau ra ngoai ngir ciia Nha truong, gop phan vao viéc thuc hién thanh
cong st ménh ctia Truong Pai hoc Quy Nhon, dong thoi 13 to chire cung cap ngudn nhan
luc ngoai ngir chét lugng cao cho Tinh Binh Pinh va khu vuc mién Trung - Tay Nguyén.

2.2. Nhiém vu

- Xay dung ké hoach hoat dong cua trung tam, ké hoach mé& 16p dao tao, boi dudng
ngoai ngit va cac khoa hoc lién quan dén ngoai ngit, dap ing nhu cau ctia ngudi hoc.

- Xay dung chuong trinh dao tao, ké hoach giang day, hoc tap; bd tri va diéu hanh
tién trinh giang day, hoc tap cac khoa hoc ngoai ngit thudc Trung tAm quan 1y; to chirc bién
soan chuong trinh, gido trinh mon hoc theo ké hoach; chu tri, tim kiém déi tac va xay dung
cac chuong trinh lién két vé& dao tao ngoai ngi.

- Quan 1y noi dung, phwong phap, chét lugng dao tao cta vién chirc thudc Trung tam.

- Binh ky td chire thue hién cac chuong trinh gido duc:

i) Ngoai ngit ting cudng dap Gmg chuan dau ra ngoai ngit theo khung ning luc ngoai
ngit ndi bd 6 bac cua Vit Nam;

ii) Luyén thi cac chtng chi quoc té IELTS, APTIS...;

ii1) Cac chuong trinh boi dudng ngoai ngir khac dap ting nhu cau ctia nguoi hoc;



iv) To chirc cac 16p boi dudng nham nang cao trinh d6 ngoai ngit cho can bo, giang
vién, chuyén vién ciia nha truong va cac co sd gido duc, cac to chire xa hoi, nghé nghiép
khéc khi ¢6 nhu cau;

- Chu dong chiéu sinh, t6 chiic qué trinh dao tao cac 16p boi dudng ngoai ngir; Tu
cht vé ngudn thu va st dung ngudn thu dung muc dich phuc vu cho cac hoat dong giang
day, nghién ctru khoa hoc va cac hoat dong khac cua Trung tam theo quy dinh.

- T6 chtrc kiém tra, cap ching chi ngoai ngi theo quy dinh ctua Bo Gido duc va Pao
tao, phbi hop voéi cac td chirc khao thi qudc té to chire thi cap chimg chi quéc té tai truong.

- Xay dung ké hoach phat trién d6i ngii giang vién dai han va ngan han, phat trién
chuong trinh dao tao va co s¢ vat chit theo hudng chuan hoa, nang cao chat luong dao tao,
dap mg nhu cau xa hoi va hoi nhap quoc té;

- Quan 1y vién chirc va ngudi hoc thude Trung tdm theo sy phan cip cia Hiéu
truong;

- Bé xuat thay ddi vé co cau t6 chirc, nhan su trong Trung tim;

- Xay dung ké hoach va t chirc thuc hién cong tac giao duc chinh tri, tu tudng, dao
duc, 16i sdng, t6 chirc dao tao, boi dudng ning cao trinh d6 chuyén mén, nghiép vu cho
vién chtrc thudc Trung tam;

- Téng két, rat kinh nghiém vé tO chutrc va hoat dong, nham nang cao chét luong
cong tac to chirc, ddo tao, boi dudng cia trung tim.

- Thyc hién ché do bao céo, théng ké theo quy dinh hién hanh.

- Quan ly, st dung tai san dugc giao; dé xuét bd sung, stra chira tai san dé dam bao
yéu cau cong tac.

- Thuc hién cac nhiém vu khac do Hi¢u truong trudng phan cong.

- Céc trach nhiém va quyén han khéc thyuc hién theo Thong tu s6 21/2018/TT-BGDDT
ngay 24/08/2014 cua Bo truong Bo Gido duc va Pao tao vé viéc ban hanh Quy ché to chirc
va hoat dong cua Trung tdm Ngoai ngit, Tin hoc va Quy ché t6 chtic va hoat dong cia
Trung tdm Ngoai ngit Truong Pai hoc Quy Nhon hi¢n hanh.



